Agency Name:  


Contract Number:  

Contract Period:  

                                                  

Service Category:                                                       


Worksheet C – Year 16 Housing Enhancement
Justification of Revenue Projection for Services Reimbursed by Rental Subsidy Programs

Background

The Ryan White CARE Act states that Title I funds

… will not be utilized to make payments for any item or service to the extent that payment has been made, or can reasonably be expected to be made, with respect to that item or service—(A) under any State compensation program, under an insurance policy, or under any Federal or State health benefits program; or (B) by an entity that provides health services on a prepaid basis…


42 U.S.C. 300FF-15. 2605(a)(4)

Title I funds may be used for items or services that are not provided to eligible individuals who are not covered by third-party payors.  Title I funds are not intended to cover costs that exceed the reimbursement rate.

New York City, through the HIV/AIDS Services Administration (HASA) provides rental support to eligible individuals.  In the past, HASA (formerly DASIS) provided a base monthly rental support of $480 as an entitlement.  At its discretion, HASA could supplement the rental support, if the rent is higher than the $480 per month, through an “exception to policy”, up to a maximum of $640 per month.  Now, in some instances, HASA may pay up to the full fair market rent for an apartment.  Other housing benefits that clients may receive (SSI, SSD, VA, etc.) must also be applied to rents prior to using contract funds. Please take this into consideration when indicating the rental support payments to be used prior to using contract funds (question 3 below).
Clients who are receiving HASA support are also expected to make a contribution out of their income (SSI or public assistance) toward utility expenses.  Your agency should determine a reasonable dollar amount to be required from clients.  The program is responsible for collecting the client contribution directly from the client or ensuring that a payment of that amount is made to the utility company.

The purpose of this worksheet is to assist the program in projecting the funding support it requires for the rent and utilities.  HIVCS requires that the program take all appropriate efforts to assist clients in accessing HASA financial assistance.  At the same time, it recognizes that the programs may also serve individuals who are not eligible for HASA support.  The program should project the percentage of clients that it expects will be HASA eligible.  Rent payments will not be provided for the HASA clients on an ongoing basis.  As there may be a time lag in accessing the HASA support, the Emergency/Transitional Housing program allows for a 15% loss factor (approximately two months) in the rent payments from HASA.  Those costs can be funded through the Emergency/Transitional Housing and Supportive Services Program if they are not reimbursed by HASA.

I.  Answer the following questions to assist the HIV Care Services Staff is assessing your budget request.

1. Projected number of apartments/units to be rented in contract year: ________.

2. Percentage of program clients that are projected to be eligible for HASA rental support payments:___________%. 

3. Indicate the estimated projected monthly HASA (and other sources: SSI, SSD, VA, etc.) rental support payments:___________.

4. Indicate average monthly rent per apartment:  $___________.

5. Indicate the average monthly utility expense (telephone, gas and electric):   $___________.

Complete the following calculations:

II.  Rental Expense Projections:  
Please list below the projected costs of the apartment/units you plan to rent during the contract period.  List separately on each line the units you plan to rent, by month, reflecting the timeline in your contract. 
	(1)
	(2)
	
	(3)
	
	(4)
	
	(5)

	Line #
	Number of Apts./Units to be rented
	
	Number of months 
	
	Average monthly rent (from Question #4)
	
	Total rental expense (5) = (2) x (3) x (4)

	1
	
	X
	12
	X
	
	=
	

	2
	
	X
	12
	X
	
	=
	

	3
	
	X
	12
	X
	
	=
	

	4
	
	X
	12
	X
	
	=
	

	Total
	1
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	1  Must equal question #1.


III.  Rental Income Projections:  

Please list below the projected HASA support payments for the apartments/units you plan to rent during the contract period.  List separately on  each line the units you plan to rent, by month, reflecting the timeline in your contract. 
	(1)
	(2)
	
	(3)
	
	(4)
	
	(5)
	
	(6)
	
	(7)

	Line #
	Number of Apts./Units to be rented
	
	Number of months
	
	Percent of HASA eligible clients  (from Question #2)
	
	HASA rental support payment (from Question #3)
	
	Vacancy/  Uncollectible Factor
	
	Total rental income (7) = (2) x (3) x (4) x (5) x (6)

	1
	
	X
	12
	X
	
	X
	
	X
	85%
	=
	

	2
	
	X
	12
	X
	
	X
	
	X
	85%
	=
	

	3
	
	X
	12
	X
	
	X
	
	X
	85%
	=
	

	4
	 
	X
	12
	X
	
	X
	
	X
	85%
	=
	 

	Total
	1
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	1  Must equal question #1.


IV.  Total Residential Rent Request: $___________  - $________=      $__________





                          Answer to (5)
 Answer to (7)                Total Rent Request





   
          Total Rent Expense
 Total Rental Income       (Enter on Contract 











        Budget Forms)   

Take Total Rent Request and enter in Budget Form under Budget Category – Other.  (Following “Item:” type/print “Residential Rent” )

 V.  Total Utility Expense:  

Please list below the projected costs of utility expenses during the contract period.  List separately on  each line the units you plan to rent, by month, reflecting the timeline in your contract. 
	(1)
	(2)
	
	(3)
	
	(4)
	
	(5)

	Line #
	Number of Apts./Units for which utilities will be needed
	
	Number of months
	
	Average monthly utility expense (from Question #5)
	
	Total utility expense (5) = (2) x (3) x (4)

	1
	
	X
	12
	X
	
	=
	

	2
	
	X
	12
	X
	
	=
	

	3
	
	X
	12
	X
	
	=
	

	4
	 
	X
	12
	X
	
	=
	 

	Total
	1
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	1  Must equal question #1.


VI.  Contributions to Utility Expenses:

Please list below the projected client contributions to utility expenses during the contract period.  List separately on  each line the units you plan to rent, by month, reflecting the timeline in your contract.
	(1)
	(2)
	
	(3)
	
	(4)
	
	(5)
	
	(6)

	Line #
	Number of Apts./Units for which utilities will be needed
	
	Number of months
	
	Client contribution to utilities (Telephone, Gas & Electric)
	
	Vacancy/  Uncollectible Factor
	
	Total client contribution (6) = (2) x (3) x (4) x (5) 

	1
	
	X
	12
	X
	
	X
	85%
	=
	

	2
	
	X
	12
	X
	
	X
	85%
	=
	

	3
	
	X
	12
	X
	
	X
	85%
	=
	

	4
	 
	X
	12
	X
	
	X
	85%
	=
	 

	Total
	1
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	1  Must equal question #1.


VII.  Total Utility Request:  $____________    -     $___________          =         $_________    
   




  Answer to (5)

     Answer to (6)

Total Request for 




  Total Utility Expense
     Total Client Contribution
Utility Expenses (Enter 

on Contract Budget Forms)   

Take Total Utility Expense Request and enter in Budget Form under Budget Category – Other.  (Following “Item:” type/print “Residential Utilities” )

Date Completed: _______________________________

Form completed  by:____________________________Signature_____________________________





Type/Print Name & Title

Page 1

