Public Health Solutions/
HIV Care Services

CERTIFICATE OF INSURANCE REQUIREMENTS
Contractors are required to submit an original Certificate of Insurance demonstrating that they have met the coverage requirements as described below.  The coverage is to be provided by an insurer with a Best’s rating of no less than A-7 or a Standard and Poor’s rating of no less than AA, and must remain current throughout the contract term.  In addition to the coverage requirements, the Certificate of Insurance must state the following:

· Additional Insured on the general liability, automobile liability and professional liability = Public Health Solutions and the New York City Department of Health and Mental Hygiene (NYCDOHMH).

· Loss Payee on the fidelity bond = Public Health Solutions and NYCDOHMH.

· Certificate Holder = Public Health Solutions/HIV CARE Services, 220 Church Street 5th Floor, New York, NY 10013.

· Cancellation = at least thirty (30) days written notice of cancellation or non-renewal.

Coverage Requirements

1. Commercial general liability insurance (including products/completed operations, personal and advertising injury) with limits not less than $1,000,000 combined single limit per accident for bodily injury and property damage.

2. Employee fidelity bond (also known as crime, theft, or employment dishonesty insurance), including coverage for directors and officers whether compensated or not, in the amount of the advance total for all of the organization’s Ryan White Part A and/or HIV Prevention contracts with Public Health Solutions/HIV CARE Services.  A copy of the fidelity bond must be provided to Public Health Solutions.
3. Workers' compensation, disability, and employers' liability insurance with limits not less than the statutory limits of liability.

4. Automobile liability (hired and non-owned, and owned, if applicable) with limits not less than $1,000,000.  (Even if your organization does not own a car or other vehicle, it is recommended that all contractors carry hired and non-owned automobile liability coverage. This type of insurance protects your organization if your employees use their own, rented or leased automobiles for business purposes or if staff use hired cars, such as car service, to carry out work responsibilities. If employees, directors or officers never use vehicles for work-related purposes, you should submit a letter to Public Health Solutions that states this.)
5. Professional liability insurance with limits not less than $1,000,000 each claim, $3,000,000 annual aggregate, covering all professional employees of the Contractor, as well as contracted employees of the contractor, if the persons provide professional services under the agreement(s) with Public Health Solutions/HIV CARE Services.  Coverage must be on an occurrence basis. (coverage is required for contractors providing licensed and/or non-licensed professional services, such as medical, legal and social services, including any type of counseling.)
6. Directors and officers liability insurance, whether the directors and officers are compensated or not.
NOTE: Your organization’s contract(s) cannot be fully executed until all of the insurance requirements are satisfied. 
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